
 

Batchewana First Nation   Salary Rage: $71,302- $79,568 
 

 

WRITER (GOVERNANCE AND KNOWLEDGE SYSTEMS) 

Who We Are 

The Ojibways of Batchewana First Nation (BFN) are a progressive and vibrant Indigenous community situated 

on the north-eastern shore of Lake Superior adjacent to the City of Sault Ste Marie, Ontario. The First Nation Is 

comprised of four land bases: Rankin, Goulais Bay, Obadjiwon, and Whitefish Island. 

Batchewana First Nation has the charm of small-town life with access to urban areas and proximity to the 

international bridge. As part of the Association of Iroquois and Allied Indians and signatories to the Robinson 

Huron Treaty, Batchewana First Nation assert their sovereignty, jurisdiction, and expressions of nationhood 

through a multitude of approaches each and everyday.   

Summary of Position  

As part of the Governance function, the Writer works in collaboration with department 

staff, Administration and Chief and Council to reflect, document and record the 

position of the First Nation regarding jurisdiction and other matters involving 

knowledge systems and political processes.  The Writer contributes to Community and 

stakeholder understanding of BFN positions and ensures that mechanisms and content 

align with the direction of the Governance area and Chief and Council. 

 

Key Duties & Responsibilities 

 Drafts, proofs and edits documents such as by-laws and other legal documents, 
policies and procedures in collaboration with Governance leadership, in order to 
articulate and communicate the position of BFN; 

 Translates complex terminology and ideas into accessible, compelling, and relevant 
content for Stakeholders and the Community; 

 Engages with Governance staff and Administration in order to ensure 
communication mechanisms and content are accessible and streamed in a way that 
promotes understanding  

 Works closely with members of the Governance team through regular 
communication, participation in meetings and reviews to ensure accuracy and 
alignment of all information and documentation; 

 Functions independently while maintaining connection to internal and external 
stakeholders and manages multiple writing projects simultaneously. 

 
Qualifications & Experience 

 Bachelor’s Degree in Communications, First Nations Studies, Aboriginal Law or 
a related discipline, or an equivalent combination of education and experience. 

 A minimum of 4 years of experience in technical writing, law or by-law writing 
preferably in a First Nations environment. 

 
Knowledge, Skills & Abilities 

 Knowledge of governance structures, clan systems and indigenous law 
 Ability to build strong, trusting relationships 
 Understanding of First Nations values and traditions 
 Skilled in engaging others and 2-way communication 
 Ability to distill complex information into clear, concise written documents 
 Ability to juggle multiple priorities 
 Collaborative and results oriented 

 
What Can We Offer You for All Your Hard Work? 

• Group Insurance Benefits- Life, LTD, Medical, Dental and Vision Coverage 
• Pension Plan- BFN will match Employees contribution 
• Paid statutory Holiday and Monthly sick time 

 
 
 
 
 
How to Apply & Deadline:  
 
Please forward your cover letter and resume to email:  
humanresources@batchewana.ca   Subject Line: Writer (Governance and Knowledge Systems) 
 
ALL APPLICATIONS MUST BE RECEIVED BY February 3 2023 AT 12:00 PM (Noon). 
 
We thank all applicants for their interest, however only those selected for an interview will be contacted. 

Why BFN? 

Developing diverse and unique 

partnerships, Batchewana is 

an ambitious First Nation with 

an entrepreneurial spirit. BFN 

is seeking employees that can 

compliment their thriving 

professional landscape while 

continuing to promote 

Indigenous culture and their 

long history of protecting and 

upholding Treaty rights. 

Guided by the 7 Grandfather 

Teachings, Batchewana First 

Nation is seeking driven 

individuals who can work 

together to uphold self-

determination efforts of the 

Anishinaabe Peoples and 

communities. Keeping in mind 

the wisdom of our Elders, and 

the future for our youth, BFN 

encourages employees to 

continue to create a path 

forward in building our 

Nations as strong, healthy 

Peoples respectful of 

ourselves, each other, and all 

creation. 

How We Operate 

Batchewana First Nation is 

Governed by an elected Chief 

and Council and operates 

under a Senior Management 

team comprised of Program 

Directors and the Chief 

Executive Officer. Both 

Political and Administrative 

leadership value the efforts 

and hard work of the BFN 

workforce and foster an 

environment of collaboration 

and respect. 
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